Annex C1
Document Deposit Form (Form HC-1)

Name of Firm: _______________________________________

Contact Person: ______________________________________

Telephone Number: ___________________________________

Date: _______________________________________________

List of documents deposited for (                                         )
 via Drop Box      (at Court 44)

Set out the documents in the table below
:

	Item no.
	Action number 
	Document Type


	1.
	HCA 1234 of 2019
	2nd Affidavit of Mr. ABC (the Plaintiff)

	2.
	HCA 2345 of 2019
	Amended Defence and Counterclaim of the 3rd Defendant

	3.
	HCMP 3456 of 2019
	Notice of Change of Solicitor for the 2nd Defendant 

	
	
	

	
	
	

	
	
	

	
	
	


Annex C2

Document Transaction Form (Form HC-2)

Name of Firm: _______________________________________

Contact Person: ______________________________________

Telephone Number: ___________________________________

Date: _______________________________________________

A. Please tick the appropriate bracket (one bracket only):

(      )    List of originating process deposited at High Court Registry for further processing1

(      )    List of summonses deposited at Listing Office  ( LG108A and LG108B) for further processing

B. List out the documents in the table below2:

	Item no.
	Action number OR name of Plaintiff/ Applicant/ Petitioner for new cases

	1.
	

	2.
	

	3.
	

	4.
	

	
	

	
	

	
	


1
Prescribed fee for commencement of an action must have been paid before the same will be accepted by the High Court Registry for further processing.

2
Use addition sheet if necessary.

***************************************************************

Please present this form for collection of the abovementioned documents on the date/ time to be notified by the Court. 

There is NO NEED to obtain any tag to gain access to the High Court Registry/ Listing Office for such collection purpose.

Annex C3

Document Deposit Form (Form DC-1)

Name of Firm: _______________________________________

Contact Person: ______________________________________

Telephone Number: ___________________________________

Date: _______________________________________________

List of documents deposited for (                                         )

via 4/F Expanded Registry of District Court

Set out the documents in the table below
:

	Item no.
	Action number 
	Document Type


	1.
	DCCJ 1234 of 2019
	2nd Affidavit of Mr. ABC (the Plaintiff)

	2.
	DCPI 2345 of 2019
	Amended Defence and Counterclaim of the 3rd Defendant

	3.
	  DCEC 3456 of 2019
	Notice of Change of Solicitor for the 2nd Defendant 

	
	
	

	
	
	


Annex C4

Document Transaction Form (Form DC-2)

Name of Firm: _______________________________________

Contact Person: ______________________________________

Telephone Number: ___________________________________

Date: _______________________________________________

A. 
Please tick the appropriate bracket (one bracket only):

(      )    List of documents deposited at District Court Registry for further processing

(      )    List of documents deposited at Listing Office  for further processing

(      )    List of documents deposited at Accounts Office  for further processing

(      )    List of documents deposited at Sealing Office  for further processing

B.
List out the documents in the table below1:

	Item no.
	Action number OR name of Plaintiff/ Applicant/ Claimant for new cases

	1.
	

	2.
	

	3.
	


1
Use addition sheet if necessary.

*************************************************************

Please present this form for collection of the abovementioned documents on the date/ time to be notified by the Court. 

There is NO NEED to obtain any tag to gain access to the Expanded Registry on 4/F for such collection purpose.
� 	State whether the documents are for filing, ex-parte application, hearing or other purposes. 





� 	Use addition sheet if necessary.





� 	State the title of the document and the party for which it is filed (if it does not appear in the document title). 


� 	State whether the documents are for filing, ex-parte application, hearing or other purposes.   Use separate sheet for each purpose. 





� 	Use addition sheet if necessary.





� 	State the title of the document and the party for which it is filed (if it does not appear in the document title). 






